Accomplishment Statement Sheet

This sheet is provided to you as a tool to encourage reflection on the goals you set as a professional to promote continuing competence to practice physiotherapy. Active reflection helps you continue to self-assess and ensure your learning is relevant to your practice.
Regular reflection prevents you from becoming complacent and diminishes the fear of trying new approaches. This will ensure that your competence remains current and relevant to your practice. Reflection is something professionals carry out throughout their career.
With a goal of trying a new method, you will identify learning activities to help you pursue your goal. After you implement your learning, you evaluate your success or failures through reflection – What worked? What didn’t work? Were the results what you expected? What might you do differently next time? Once again, you may be setting new goals and repeating the cycle. The reflection cycle takes you through a learning process that incorporates thinking about your learning.
Consider the impact of what you learned on your practice:

· What did you learn that you planned to learn? 

· What did you learn that you didn’t plan? 

· What is the impact of your learning? 

· What can you do now that you could not before? 

· What do you know now that you didn’t before? 

· What have you done with what you have learned? 

· How can you validate this? 

· Do you need to learn more? 
· Is there anything that is preventing you from putting your learning into practice? 
· How can you overcome this? 

This step is crucial if you wish to improve your practice. It will lead you to other experiences and start the process again.
When you complete this page, concentrate on how you meet Requirements 2 and 3 – how your activities improved the quality of your work and the benefits to service users. Main questions you might consider answering are:

· How has your learning affected how you work?

· How has your learning benefited your service users?

· How is your learning relevant to your work?

· What parts of your role are affected by the learning activities you undertook this year?

· How have you updated your knowledge and skills over the past year?

· What different types of leaning activities have you undertaken?

Changing your Goal(s) after the Renewal cycle:
After completing your ``Learning Plan Goal 1 and 2`` sheets you realize you need to change your intended goal(s) for that year. Examples of reasons to change goals are a job change or an intended course has been cancelled. Use this sheet to write out the new goal you set for yourself. Ensure you provide information on why you set a new goal, how you accomplished this new goal and how it impacted your practice and benefited the service user. 
Your Writing Style

The audit process is not an assessment of how well you can write. When your sheets are reviewed, the assessor(s) will focus on your continuing professional development activities and whether or not you have met the requirements (Professional Portfolio and Learning Plan Guide page 17). However, it will greatly help the assessor(s) if your writing is clear, or preferably, if you print a copy of the sheets to include in your portfolio when you have completed them online.

Learning Activities Tracking Sheet

This sheet is provided to you as a tool to track you efforts to maintain or enhance competence to practice. List the professional development activities, including both formal and informal activities that you have undertaken to achieve the two goals you set for yourself this year.

Remember your proposed learning activities should include a “mixture of learning activities” – not just one kind of learning – and that it is relevant to your goal and your work or planned future work. (i.e. only reading journals would not satisfy the requirements for a “mixture” of learning activities.)

Keep a copy of the completed sheet in your portfolio for a minimum of 5 years. This sheet will be requested during the onsite Practice Audit. The assessor will be looking at for example, 
· Are the goals and associated learning plans relevant to each other and physiotherapy practice? 
· Are time lines realistic and is there evidence on the Learning Activities Tracking sheet that the Learning plan has been implemented?
